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Welcome to:  
Martin Luther King, Jr. K-8 School 
480 Little River Way  
Sacramento, CA 95831 
(916) 395-4645 FAX (916) 433-5179 

 

Guidelines for Success 

“Always bear in mind that your own 
resolution to succeed is more important 
than any other one thing.” 
     - Abraham Lincoln 

Success comes from within; you have to 
want it to get it. There are no obstacles to 
success that cannot be overcome if we 
choose to persevere, to work hard, and to 
make our own luck happen. At MLK we 
believe that all our students are capable of 
greatness, personal and professional.  By 
following the guidelines for success each 
child should reach their fullest potential and 
be successful in life and in school. 

 

 Respect yourself, respect others.  
 Take personal responsibility for your 

words and actions. 
 Think you can, know you can. 
 Believe in yourself. 
 Think before you act. 
 Do your personal best. 
 Trust. 
 Chose to be kind. 

 Leave every area you enter in better 
condition than it was when you got 
there. 

 Say “please” and “thank you” a lot.  
 Wear a smile every day. 
 Look people in the eye when they 

speak to you. 
 Stop blaming others. 
 Don’t be afraid to say, “I am sorry” or 

“I made a mistake”. 
 Be positive and optimistic. 
 Do not embarrass yourself, your 

family, or your school. 
 Be organized. 
 Say “excuse me” if you accidentally 

bump into someone. 
 Take pride in your work. 
 Do not expect a reward for doing 

what is right. 
 Share. 
 Learn from your mistakes and move 

on. 
  Always be honest. 
 Be positive and live life to the fullest. 
 Have a firm handshake. 
 Ask for help. 
 Celebrate diversity. 
 Be the best person you can be. 
 Win and lose with grace and dignity. 
 Seek to understand. 
 Don’t whine. 

 

Choose to be 
successful!

 
The following ethical standards of Martin 
Luther King, Jr. K-8 School are 
expected to be upheld and adhered to 
by staff, students, and parents of the 
school community. 
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Ethical Standards of Martin 

Luther King, Jr. K-8 School 

  
 

I. Vision Statement  
 

“Our goal is to provide all students with 
an opportunity for a world class 
education.  We will empower students 
by: 

1.  Inspiring them to value academic 
excellence 

2.  Developing their senses and 
identities as global citizens through 21st 
century learning experiences and 
environmental awareness and activities. 

3.  Developing a strong bond through 
the home-school connection and 
inspiring them to reach for their dreams. 

 
II. Mission Statement 

 
Our mission is to provide all students 
with a rigorous educational program that 
will challenge and provide them with the 
provisions to make them productive 
members of our society who are aware 
and understand the need of peace, 
tolerance and equity among all people.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

III. Standards 
 
1. Commitment  

We will uphold a commitment 
to high academic and social 
expectations for all students. 
We will encourage a positive 
school climate and a strong 
sense of community. 
We will create an environment 
of trust and respect. 

2. Duty 
We will work diligently with 
school personnel, parents and 
students to reinforce our 
vision. 
We will report improper 
conduct with procedural 
fairness and due process. 

3. Equity 
We will strive for fairness and 
equity.  We will consider the 
rights and needs of all parties 
affected. 

4. Integrity 
We will remind those facing 
an ethical decision about the 
impact of its outcome, while at 
the same time provide them 
with the courage and support 
to make difficult decisions.  
We will uphold confidentiality. 

5. Ethical Responsibility 
We will model appropriate 
ethical behavior(s) that will 
have an impact in the lives of 
others. 
We will abide by policies, 
procedures and school rules. 

6. Respect 
We will recognize and 
acknowledge the worth of our 
school community members 
and remember to value them 
through what we say and do. 
We will maintain appropriate 
relationship with staff, 
students and 
parents/guardians.
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HOLIDAYS (NO SCHOOL!) 
Labor Day:  Sept 5, 2016 
Veteran’s Day:    Nov. 11, 2016 
Thanksgiving:     Nov.19 - 27, 2016 
Winter Holidays: Dec. 24 - Jan. 8, 2017 
Martin Luther King, Jr. Day: Jan. 16, 2017 
Lincoln Day Holiday:  Feb. 13, 2017 
Washington Day: Feb. 20, 2017 
Spring Holidays: Apr 8 – Apr 16, 2017 
Memorial Day: May 29, 2017 
Last Day of School: June 15, 2017 
 

Parent-teacher Conferences & 
Shortened Days 

1st Trimester – Friday, December 2nd – 
Monday, December 12th 
2nd Trimester – Friday, March 17th – Friday, 
March 24th 
Last Day of School – Thursday, June 15th 
 

 

 
 
Office Hours: 7:30 a.m. - 3:30 p.m. 
 
School Hours Mon, Tues, Wed. Fri: 

 Kindergarten: 

8:00 – 12:45 

 Grades 1-3 
8:00 – 2:02 

 Grades 4-6 
8:00 – 2:12 

 Grades 7-8 
8:00 – 2:19 

 
 
 
 
 
 
 

School Hours for Thursdays: 

 Kindergarten 

8:00 – 12:35 

 Grades 1 – 3 

8:00 – 1:02 

 Grades 4-6 

8:00 1:12 

 Grades 7-8 

8:00 – 1:19 
 

Shortened Day Hours: 

 Kindergarten  

8:00 – 12:35 

 Grades 1-3: 

8:00-12:15 

 Grades 4-6: 

8:00-12:19 

 Grades 7 & 8 

8:00 – 12:00 
 
 

 
 Students are NOT to arrive at school until 15 

minutes before the start of school. There is no 
supervision on the yard until that time and the 
school cannot be responsible for their safety.  

 All students who eat breakfast at 7:30 a.m. at the 
school must stay in the cafeteria until 7:45 a.m. 

 The front office is not to be used as an entrance 
by students. They are to walk around the school 
and enter the cafeteria through the back doors. 

 Students are to leave the campus immediately 
after school unless they are in a classroom for 
tutoring or participating in a supervised after 
school program. 

 Students loitering on campus prior to or after the 
above times will be referred to the office. 

 If necessary CPS and/or law enforcement 
agencies will be called if the problem becomes 
persistent. 

 ASES program is available for childcare services. 
They can be reached at: 230-7075 

The school has a responsibility to hold students 
to strict account for their behavior and conduct  

Please Mark These 

Dates on Your Calendar! 

General Information 

Arrival and Departure 

Guidelines 
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on the way to and from school, in the classroom 
and during recess. 
 
Parking: 
For the safety of all students attending our 
school, please observe the following safety 
rules: 

 Do NOT load or unload children around 
or in the staff parking lot.  Ask your 
children to stay out of the staff parking 
lot and to use the walkway from the front 
of the school to the bike rack and onto 
campus. These areas are designated for 
teachers, staff and delivery trucks only.  

 Do NOT make a u-turn in the crosswalk 
on Little River Way in front of the school.  

 Do NOT double park in front of the 
school. 

 Do NOT park in the crosswalk in front of 
the school.  

 Do NOT load or unload children on Blue 
Water Circle (buses need to access this 
area). Ask your students to cross the 
streets at the crosswalks. 

 Please follow the directions of the traffic 
and crossing guards. They are there for 
the safety of all children. 
 

Closed Campus: 
In the interest of student safety and supervision, the Board 
of Education establishes a “closed campus” throughout 
the District. Once students arrive on the school grounds, 
they must remain until the end of the school day unless 
they have proper written authorization from a 
parent/guardian. Without this permission students will be 
classified as truant and subject to disciplinary action. 
 
 

 

 
 

 
 

Regular school attendance is a key factor in 

school success. Students are expected to be in 

school every day unless it is absolutely 

necessary that they be absent. 
 
Please note that even excused absences are 
not reimbursed by the state. Each day a 
child is absent reduces the funding base 
which provides staff, resources, and 
programs for your student. 
 

Please call the office to clear an absence each 
day your child is absent. If a call is not made 
the student must bring a note upon their return 
to school. The note must include the student’s 
first and last name, the date, reason for 
absence and parent or guardian signature.  
 

PLEASE NOTE THAT AN ABSENCE MAY 
STILL BE CONSIDERED UNEXCUSED EVEN 
THOUGH A PARENT CALL IS MADE. 
 

NOTE: Teachers are not obligated to provide 
homework for unexcused absences. 
 

Excused Absences: 
 

 Verified illness of student. 

 Quarantine of student under direction of 
health officer. 

 Personal medical or dental appointment. 

 Attending funeral service of parent, sibling, 
grandparent, or any relative living in the 
immediate household of the child. (limited to 
1 day in the state and 3 days out of state) 

 Exclusion due to incomplete immunization. 
Parents/Guardians have 10 days to provide 
evidence of immunization. After 10 days 
student is excluded from school and 
recorded as absent for no more than 5 
days. 

 

Unexcused Absences: 
 

 Vacations 

 Oversleeping 

 Babysitting or taking care of other family 
members 

 Personal reasons (missed bus, court…) 

 Waiting for service or repair people 

 Attending a sporting event 

 Shopping 

 Going to a concert 
 
 

Truancy and Tardies 
 

If a student has 3 or more unexcused absences 
or 3 tardies of 30 minutes or more, he/she is 
considered truant. SCUSD’s truancy program 
includes a partnership with the District Attorney, 
Sacramento Police, Juvenile Probation, City of 
Sacramento and several judges. The process 
involves letters sent home, a school site SART 
meeting and a district level SARB (Student 
Attendance Review Board) hearing. It is our 
goal to make sure every student has the 

Attendance 

and 

Absences 
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opportunity to receive a quality education: 
therefore, we will do everything possible, prior 
to a hearing, to improve attendance. However, 
if attendance concerns continue the District is 
prepared to implement the SARB process to the 
fullest extent. Students arriving after the bell 
must stop by the office for a tardy slip 
before going to class. Students are 
considered truant if they are tardy in excess of 
30 minutes for three or more days.  

Early Dismissal 
 

Students are not allowed to leave school early 
unless they are picked up by a parent/guardian, 
or other person designated on the emergency 
card. Parents/guardians are required to 
come to the front office to sign a student 
out.  
 

Identification may be checked before a 
student is released to anyone the front 
office staff may not recognize.  
 

The office staff will call for the student to come 
to the office to meet the parent/guardian. In 
order to ensure the safety of our students 
and staff no one, other than office staff, is 
allowed to go directly to the classroom 
without signing in at the office first.  All 
visitors will be issued a badge that identifies 
them as a guest at our school.  Please be sure 
to sign out when leaving the campus.   
 

 
Every student is required to have a 
complete and up-to-date emergency card on 
file in the front office. Any changes in phone 
numbers and addresses must be recorded on 
the emergency card.  The card is critically 
important in the event of an emergency.  
Children will not be released to anyone not 
authorized on the emergency card.  Students 
without an up-to-date emergency card on 
file will not be allowed to participate in field 
trips until an up-to-date card is on file 
  
 
 

 
  
The aforementioned are not allowed on school 
grounds, during, or after school, or at any 
school function.  A first violation of this rule 
will result in removal of the equipment and the 
student may pick up the item after school. A 
second violation will result in the removal of the 
item and will require a parent to pick it up.  A 
third violation will result in the item being taken 
from the student until June. It is law that 
students wear helmets when riding anything 
with wheels. Bikes must be walked on campus. 

 

 
 
The office is a very busy place.  Students must 
have an “Office Pass” from their teacher to 
come to the office, emergencies excepted. 
Please make all after school arrangements 
with your child prior to the start of school. 
Telephone use in the office is limited to 
emergency calls only. In addition, teachers 
will not be disturbed during instructional time for 
phone calls, except in the case of dire 
emergencies. 

 
 

 

Students may not bring personal items to 
school.  This includes, but is not limited to: 
toys, games, radios, CD players, iPod, 
iPad, Kindles, any electronic devices, 
headset, skateboards, and excessive 
amounts of money.  No personal PE or 
athletic equipment may be brought to 
school.  This includes, but is not limited to: 
 

 Basketballs, soccer balls, baseballs, 
footballs, volleyballs, tennis balls, 
jump ropes, Frisbees, bats, etc.  

Cell Phones, 

Electronic Equipment 

& Personal Items 
 

Emergency 

Cards 
 

The Office 

Skateboards, Scooters, 

Bikes, and Rollerblades 

5

  1 



 

 

 DO NOT BRING YOUR OWN 
EQUIPMENT FROM HOME.  

 The school will not be responsible 
for any lost, damaged, or stolen 
personal items brought from 
home. 

 
While cell phones may be brought to 
school, they may not interfere with the 
instructional process.  Cell phones are 
to remain off and out of sight (in 
backpacks) at all times while on 
campus.  They should not be seen or 
heard.  If a staff member sees or hears a 
cell phone during instructional time, recess, 
passing periods, or any other time on 
campus, the student’s phone will be 
immediately confiscated and turned into the 
office. 

 First Offense: student may pick up 
the phone from the teacher after 
school.  

 Second Offense: Parent must come 
to the office and collect the phone. 

 Third offense: Student may no longer 
be allowed to bring a cell phone to 
school. 

 
 

  
All students, must abide by the following dress 
code: 

 No bare feet, open toed, open heeled, 
strapless shoes. 

 Students should dress to allow for 
participation in ALL activities, including 
physical education and recess. 

 Leggings may only be worn under 
shorts or dresses.  They may not be 
worn as pants.  

 Hats are to be worn with the brim or bill 
facing toward the front.  Hats are to be 
removed while indoors.  Hoods must 
also be off the head when indoors.   

 Tops/shirts must cover the upper body 
including the belly button and back.  
Spaghetti straps, mesh shirts, half 
shirts, open back dresses/shirts will not 
be allowed.  T-shirts must be worn 

under sport tanks, such as basketball 
jerseys. No undershirts should be worn 
as outer wear.  

 No pajamas 
 No excessive baggy, sagging, torn or 

tattered pants or shorts are allowed at 
school.  School personnel will 
determine what is considered 
inappropriately sized clothing. 

 Shorts must be hemmed and below the 
child’s fingertips with hands extended 
at the sides (the same is true for skirts 
and /or dresses; girls wearing relatively 
short skirts and dresses should wear 
shorts as well.  

 Clothing advertising violence, drugs, 
alcohol, racial remarks, profanity, 
gangs (gang colors) will NOT be 
allowed.  

 Any staff member may hold a 
student accountable for adherence 
to the dress code. 

Students dressed inappropriately will be sent to 
the office to change or the student’s 
parent/guardian will be called and asked to 
bring a more appropriate set of clothing.  
Should a parent not be accessible, the office 
staff has a limited supply of clothing that the 
student may wear.  
 

 

 
 
We do not have a nurse on staff.  Pain relievers 
and any other over-the-counter medications 
may not be dispensed to students.  The school 
is only equipped to treat minor injuries with ice 
and band-aides. Parents/guardians will be 
called for more serious injuries and illnesses. If 
parents cannot be reached, emergency 
personnel will be contacted. 
 
Students are not allowed to possess any type of 
medication. Education Code 49423 states: “Not 
withstanding the provisions of Section 49422, 
any pupil who is required to take, during the 
regular school day, medication prescribed for 
him/her by a physician may be assisted by a 
school nurse or other designated school 
personnel if the school district receives: 

Dress Code Medication and 

Health Matters 

6 



 

 

 
1. A written statement from such physician 

detailing the method, amount, and time 
schedule by which medication is to be 
taken. 

2. A written statement from the 
parent/guardian of the pupil indicating the 
desire that the school district assist the pupil 
in the manner set forth in the physician’s 
statement.” 

 

 Forms are available in the office for the 
signature of the parent and physician if the 
child must have medication during the 
school day. 

 Medication is kept in a secure area and 
dispensed per the physician’s instruction. 

 The dosage on the medicine container must 
match the dosage on the doctor’s orders. 

 If the dosage is changed a new set of 
doctor’s instructions must be provided. 

 If a child is to temporarily take a non-
prescription medication, such as an over-
the-counter pain reliever or cough drops, 
the medication must be kept locked in 

the nurse’s office.  
 
 

 
 
Students often forget their homework or other 
items at school and expect to be allowed 
access to the classroom after hours. Unless the 
teacher is still in the classroom, please do not 
expect access to the classroom to be provided 
by custodial or any other staff members. The 
only person allowed to provide access to a 
classroom when the teacher is not present is 
the principal. If the principal is available access 
may be provided. Students are expected to take 
personal responsibility and learn to accept  
logical consequences of their actions.   

 
 
 
 

 
 
Lost and found clothing, and other large items, 
are kept in the cafeteria.  Items will be placed 
on tables in the quad area towards the end of 
each month. Smaller items, such as keys, 
glasses, or jewelry are kept in the front office.  
Unclaimed items are sent to the PTA Clothes 
Closet prior to the Winter Holidays and the end 
of the year. Labeling your child’s jackets 
sweaters and sweatshirts will help identify their 
clothing should it become lost.  Please check 
on throughout the month. 
 

 
 
Field trips are probably the one school activity 
that children will always remember. They, 
however, require teachers invest time to 
complete an inordinate amount of paper work 
and figure logistics to create a positive 
educational experience. In order to make sure 
that all safety and district requirements are met 
for each fieldtrip the following protocols must be 
strictly adhered to: 

 ALL field trip paperwork must be 
submitted to the front office no later than 
a week and a day prior to the scheduled 
date. 

 ALL permission slips must be turned in 
with complete and current parent 
contact information by the deadline 
stated on the permission slip. NO late 
additions to the trip roster will be 
allowed. 

 All chaperones must have cleared the 
volunteer screening process, which 
includes evidence of tuberculosis 
screening. The paperwork for this 
screening is included in the first day 
packet. See the volunteer section of this 
handbook for further information about 
volunteers. 

I left my ______ 

at School! 

Lost and Found 

FIELD 

TRIPS 
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 Parents may not just “show up” at the 
field trip destination. Students are under 
the direct care and supervision of the 
school staff and designated chaperones. 

 Field trips are a privilege and as such 
students with poor behavior may be 
excluded from trips.  

 Parents may be called to pick a child up 
from an overnight trip if the child’s 
behavior is cause for removal. 

 Students with missing emergency cards 
will be excluded from field trips. 

 Students who owe library/text book or 
cafeteria money may be excluded from 
end-of-year field trips until all accounts 
are brought into balance. 

 Safety is our primary concern for all field 
trips. Consequently, field trip guidelines 
will be strictly adhered to. 

 

Volunteers are the backbone of an effective and 
thriving school. However, there are a lot of legal 
requirements that must be met in order to begin 
volunteering at a school site. The requirements 
are in place to insure the safety of every child. 
The following items must be on file with the 
school before any volunteer project can be 
started: 

 A current and completed volunteer 
registration form. This must be 
completed each school year. 

 Copy of a recent TB test or chest x-ray 
form/card indicating a negative result. 
TB tests are “good” for 4 years. Please 
contact your health care provider for TB 
tests. 

 A completed and cleared Volunteer Sex 
Offender Check Authorization Form 
(SOC-1) or a completed and cleared 
Volunteer Fingerprinting and Criminal 
Background Check Authorization Form 
(BC-1). The sex offender form must be 
completed each school year. There is 
no charge for this clearance. There is a 
charge for fingerprinting and the results 
are good for the duration of 
“uninterrupted” volunteering in the 
district. Call 643-7449 for more 
information. 
 

 

There are 3 levels of volunteers in SCUSD. 
 
Level 1: Off-campus volunteers with no direct 
contact with students. The only requirement for 
a Level 1 volunteer is the registration form. 
Level 2: Volunteers under the direct 
supervision of certificated personnel. The 
requirements for Level 2 volunteers are: 
Volunteer registration form, Sex offender 
clearance, TB Test. 
Level 3: Volunteers not under direct 
supervision, with possible unsupervised contact 
with students. The requirements for Level 3 
volunteers are: Volunteer registration form, 
fingerprinting and criminal records clearance, 
TB Testing, Automobile use form if transporting 
students. 
 
 

 

 
SCUSD has a policy regarding the care of 
library and textbooks. Please take careful note 
of the requirements, and consequences for 
damage or loss of these costly and necessary 
resources. 
 
1. Textbooks are provided for use by students 

and remain the property of the Sacramento 
City Unified School District. Students are 
responsible for returning textbooks checked 
out in their name in good condition, with no 
more wear and tear than usually results 
from normal use. (SCUSD BP 6161.2)   

2. Each student is responsible for all textbooks 
checked out under his/her name and is 
subject to fines if books are lost or 
damaged. Students or parents/guardians 
are responsible for the current replacement 
cost of the materials. (SCUSD BP 6161.2 
and CA Education Code 48904)  

3. Payment can be made by cashier’s check, 
money order or cash. Checks for lost or 
severely damaged books are made out to 
Sacramento City Unified School District. If 
the book(s) are later found (within 9 months) 
and returned, a refund check will be issued 
by the district. A receipt must be presented 
in order to receive a refund. 

Textbooks and 

Library Books 
VOLUNTEERS 
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4. Fines may be waived in instances of 
unusual circumstances at the discretion of 
the principal, his/her designee or the district. 
Or, students may complete service hours in 
lieu of cash payment for damaged or lost 
textbooks. 

5. When materials are damaged but still 
usable the student will be charged as 
follows: 
 

Damages Cost 

Torn pages, ink or 
pencil marks 

$1.00 per 
page 

Damaged cover 25% of the 
cost of the 
book 

Damages that prevent 
re-issuing books 
(including mold or 
mildew or obscenities – 
drawn or written) 

Full cost of 
the book 

Missing bar codes $5.00 

 
6. All textbooks must be returned by students 

at the end of every school year. If not, the 
district may withhold the student’s grades, 
diploma, and transcripts until restitution is 
made or an agreement is reached with the 
site administration. (CA Education Code 
48904). The student may also be denied 
participation in school privileges or 
commencement activities. (SCUSD BP 
6161.2)  

7. The aforementioned consequences also 
holds true for unpaid lunch balances. 

Please do not wait until the last minute to 
respond to school communications about 
unpaid debts. Be proactive so as to avoid 
having your child be held accountable for 
parental responsibilities. 
 
 

 

 
 
MLK is a gum-free zone.  Students are not to 
be chewing gum at any time on campus.  In 
addition, candy, soda and sunflower seeds 
are not allowed. Please do not send these 
items to school with your child. Sugary foods 
can interfere with a child’s ability to learn and 
function in a classroom.  Recent legislation 

bans the sale of soda and candy to students at 
elementary schools.  Students may not have 
glass bottles on campus. 
 
No food is allowed on the yard. 

 
Food is not to be traded, exchanged, sold,        
extorted, or bullied from other students.    
 

 

The Cafeteria 
 

Meals should be a relaxed and social event; 
however, it is important that the following 
guidelines be adhered to so as to make a dining 
hall close to 300 people as relaxed as possible! 

 Enter through the door on the right and 
exit through the right door. 

 Keep hands and feet to yourself. 

 Use a quiet, conversational tone and 
speak only to those on either side, or 
across the table. 

 Be courteous and polite in conversation 
and refrain from teasing, name calling,  
foul language, bullying, screaming, and 
loud talking. 

 Refrain from throwing anything. 

 Remain seated until dismissed. 

 If you need help opening a carton, or 
need to use the restroom, raise a quiet 
hand and wait for assistance. 

 Food is not to be traded (we have many 
students with food allergies), sold, 
extorted, or bullied from other students.  
The price of meals for the 2016-2017 
school year is $2.00. 
Students eligible for free and/or 
reduced meals are not required to pay 
for meals once their application has 
been processed and approved.  
Applications can be completed online 
at:  http://mealapp.scusd.edu/fma/ 
Meals may be prepaid online at: 
https://www.ezschoolpay.com 
 
 
 
 
 
 
 
 

Junk Food, Gum and 

Other Food Issues 
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Common sense is the best rule to follow on the 
playground.   

 Play-fighting is not allowed at all, in 
that it usually ends up in a fight.  

 Students are to remain on the 
playground area, in sight of yard duty 
adults, when outside.  Off limit areas 
include: behind the classrooms, in the 
hallways, and the parking lot area.  

 Playing in the restrooms, walkways, and 
classrooms is prohibited and may result 
in disciplinary action for defiance. 

 Absolutely no chasing, warrior, super 
hero, or games that involve tagging or 
any physical contact are allowed on the 
yard. 

 Climbing equipment may only be used 
during recess and lunch. 

 Respect and respond to all teachers, 
yard duty supervisors, aides, or staff 
members on the playground.  

 Cease all activity and talking when the 
whistle is blown.  Walk directly to 
classroom line (dots).  No bathroom or 
water privileges after the bell/whistle.  

 
PERSONAL ITEMS AND SPORTS 
EQUIPMENT:  
 
Students may not bring personal toys to 
school.  This includes music players and 
electronic games. The school will not be 
responsible for any lost, damaged, or stolen 
personal items brought from home.  
Students may not bring sports equipment to 
school. This includes Frisbees, basketballs, 
footballs, tennis balls, baseballs, and 
softballs.  If parents/guardians would like to 
donate equipment to the classroom, the 
teacher will put the room number on the ball 
and it will be shared by all the students. 

 
 

 
 
 

 
Any adult behavior that interferes with the 
discipline, good conduct and lawful 
performance of school activities may result 
in a withdrawal of consent, for 14 days, to 
remain off campus in accordance with 
California Penal Code Section 626.4(a) 
(enclosed).  
 
California Education Code considers the 
following to be misdemeanor offenses: 
 

 Willful disturbance of any public school 
or any public school meeting.  California 
Education Code Section 32210.  

 Willful interference with the discipline, 
good order, lawful conduct, or 
administration of any school class or 
activity of the school with the intent to 
disrupt, obstruct or to inflict damage to 
property.   California Education Code 
Section 44810.  

 Conduct which disrupts classwork or 
extracurricular activity or involves 
substantial disorder.  Education Code 
Section 44811.  

 
Any behavior that creates a disruption of 
classroom or school activities, or 
disturbance of any school employee, may 
result in a misdemeanor and subject the 
perpetrator to arrest.  In addition, the 
District will consider further lawful 
proceedings, such as obtaining a temporary 
restraining order and other civil action to 
maintain safety and order on campus.  The 
District will seek reimbursement for attorney 
costs the courts may impose.  
Please be role models for our students 
and refrain from cursing, yelling, 
intimidating, or threatening any district 
employee, student, or other parent. 
Please work to resolve any complaints 
or issues peacefully and respectfully.  
 
 

Recess  
 

Expectations for 

Adult Behavior 
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MLK is a bully free zone! Bullying is the 
most common behavior that creates a 
hostile and unsafe environment for students 
and staff members. Students have a right to 
not be hurt, physically and emotionally, and 
the right to learn in a safe environment. 
Everyone has an ethical responsibility to 
address bullying.  
“A person is bullied when he or she is 
exposed, repeatedly over time, to 
negative actions on the part of one or 
more other persons, and he or she has 
difficulty defending himself or herself.” 

 Bullying is aggressive behavior that 
involves unwanted, negative actions. 

 Bullying involves a pattern of 
behavior repeated over time. 

 Bullying involves an imbalance of 
power or strength. 

 
 

Bullying is against California Educational 
Code and is a suspendable offense. 
Bullying has a negative impact on student 
learning. There is no excuse for bullying 
and it will be appropriately addressed at 
MLK. Students, staff, and parents are 
expected to report bullying to the site 
administrator, or may use the We TIP 
Hotline at 1-855-86-BULLY to make an 
anonymous report.  The site administrator 
will complete a “Report of Suspected 
Bullying” form and complete an 
investigation.  IF the bullying has occurred, 
disciplinary action will be taken. Working 
together, we can ensure a safe, secure, 
and kind learning environment for 
everyone.  
 
 
 
 
 
 

 
 

 
 

All disciplinary and educational information 
about each child is strictly confidential. Staff 
will not discuss a student’s progress or 
actions with anyone other than the legal 
guardians. Please do not ask about another 
child’s academic progress, behavior, or 
disciplinary record.  
 

If your child is involved in an incident with 
other students that results in disciplinary 
action, staff will only discuss the actions 
taken with your child. As you would not 
want your child discussed with another 
parent, other parents do not want their child 
discussed with anyone else either.  
 

The principal is happy to facilitate a meeting 
with families of students that may be having 
conflict with each other, as long as both 
parties are willing to meet.  
 
Parents and guardians are never to 
approach another child and question 
them about an incident at school.  
 
If you have an issue that needs to be 
handled please ask the principal to facilitate 
that process.  
 
Remember, our goal is to help our students 
develop personal responsibility, peaceful 
problem solving skills, and other behaviors 
that will help them to be successful in 
society and in their careers.  
 
It is expected that all parents and staff 
members will act as positive role models for 
all children on campus. 
 
Parents are never allowed to speak with 
any other student about a disciplinary 
action involving more than one student. 
 
 
 
 
 
 

Discipline & 

Confidentiality 
Bullying 
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MLK SHINE Guidelines 
 

 
Student Conduct 
The MLK staff believes all parents deserve to have their children attend school in a climate that is 
conducive to teaching and learning. Campus rules, expectations, policies, and procedures are intended 
to create and maintain an environment that will provide your child with a safe and happy environment. 
The standards of the school discipline policy are set by the California Education Code and policies of 
the Sacramento Unified School District. The maintenance of effective school discipline is an important 
part of the educational process and is necessary in reaching our goal of meaningful learning 
experiences for all students. 
 
MLK students are expected to follow three basic rules: 

1. Be Safe 
2. Be Respectful 

3. Be Responsible 

 

Here are some examples of our expectations: 

 

School Rules 

Settings Be Safe Be Respectful Be Responsible 

Classroom -On time, on task, and 
in your seat 
-Ask teachers 
permission to leave 
class 
-Follow teacher rules 
 
 

-Use appropriate 
language with 
teacher and 
classmates 
-Follow teacher 
rules 

-Be prepared 
-Follow the dress code 
-Return supplies 

Hallway/Corridors -Use a hall pass to 
leave room 
-Walk quietly to 
destination 
-Wait your turn 
 

-Classrooms walk 
in quiet, straight 
lines 
 

-Report to staff any safety 
issues observed 

Cafeteria -Keep hands and feet 
to self 
-Use condiments as 
intended 
-Food is to be 
consumed or 
discarded in trash 
-Sit with feet on floor, 
bottom on the bench, 
facing table 

-Let anyone sit 
next to you 
-Use proper eating 
manners 
-Use appropriate 
indoor discussion 
language, tone 
and topics 
-Clean up after 
yourself 
 

-Wait your turn 
-Wait to be excused 
-Clean up after yourself 
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Restrooms -Stay in designated 
area 
-Flush toilets 
-Keep water in the 
sink 
-Wash hands 
-Do not play or 
congregate in 
restrooms 

-Give others 
privacy 
-Keep hands and 
feet to yourself 
-Use appropriate 
language 

-Use paper towels, toilet 
paper, and soap 
appropriately 
-Throw away trash 
-Report when something 
is wrong or needs to be 
replaced 

Walking to and from 
school 

-Follow traffic/safety 
laws 
-Use sidewalk 
-Whenever possible, 
wait for adult 
supervision before 
crossing 
-Do not speak to 
strangers 

-Keep our 
community 
clean of trash and 
other materials 

-If needed, warn others of 
proper safety 

Playground/Recess/PE -Use equipment 
appropriately 
-Stay in designated 
area 
-Keep hands and feet 
to self 
-Wear appropriate 
clothing and shoes 

-Use appropriate 
language and 
gestures 
-Follow adult 
directions 
-Play fairly 
-Wait your turn  
-Do not spit 
-No gum 

-Return all equipment 
-Hold all play when 
signaled 
-Line up on time 

All Common Areas 
(Library, Office, etc.) 
 

-Wait patiently to be 
assisted 
-Stay in assigned 
supervised areas 
-Get adult help for 
accidents and spills 
 
 

-Use appropriate 
language and 
gestures 
-Follow adult 
directions 
 

-Report to staff any safety 
issues observed 

Before and After 
School 

Before School: Students are not allowed to arrive more than fifteen 
minutes before the start of the school day unless there is a prearranged 
meeting with a staff member. If students are expected to have breakfast, 
they will go directly to the cafeteria. Breakfast will be served between 
7:30 to 7:45 
After School: Depart from school immediately upon dismissal unless a 
prearranged meeting has been scheduled or you are involved in an after 
school activity. 
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School-wide Discipline Policy—Progressive Discipline  

At MLK, we follow a progressive discipline policy. When it is necessary to take disciplinary action, 

administrators and staff will take into consideration the severity of the behavior, the student’s 

disciplinary history, the age of the student, and other relevant factors. Students will receive a series of 

consequences (i.e. warning, change of seat, sent to work silently in another classroom or “think space”) 

before referrals are made to the office. The goal of our discipline policy is to have each student take 

responsibility for his/her behavior and change negative behaviors before consequences are issued; 

therefore, our discipline policy encourages students to rethink their behaviors before more serious 

disciplinary action is imposed.  

The following defines behaviors that are subject to disciplinary action in a four-tiered system, level 1, 

being less serious to level four, being the most serious offenses. However, repeated behaviors in any 

level can lead to serious consequences. 
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Level One Infractions 

Level one infraction (classroom managed behaviors), are those behaviors that distract and/or disrupt 

staff members from teaching, supervising, or otherwise performing their jobs. Level One infractions can 

also be those behaviors that distract and/or disrupt students from learning and performing to the best of 

their abilities. These behaviors are expected to be addressed by the supervising teacher with an 

intervention or redirection of the student. The teacher can handle these behaviors often times with 

various classroom techniques and if needed, contacting the student’s parent or guardian. Here are 

some examples of Level One infractions, but not limited to the following:  

Example of Level  1 Infractions (teacher managed 
behaviors) 

Procedures 

 Disrupting or distracting others from working 

 Participating in horseplay 

 Chewing gum or eating candy 

 Spitting 

 Wearing sunglasses, hats/caps/bandanas 
indoors 

 Dress code violation 

 Riding bicycles, skateboards, roller blades, and 
shoes with skates on campus 

 Playing with toys 

 Refusing to participate 

 Teasing of adult or peer 

 Not sharing instructional materials 

 Missing work, book bag, and other materials 
necessary for class 

 Wandering around the classroom at 
inappropriate times 

 Failing to follow directions inside/outside of 
the classroom 

 Talking out of turn 

 Possession of unauthorized non-instructional 
materials such as cell phones, tablets, game 
systems, radios, etc. 

 Intentional off-task behavior 
 

 
 
 
 
 
 
 
 
 

 There is immediate intervention by the 
supervising staff member who observes the 
behavior. 

 Teacher should begin an intervention card 
immediately 

 Classroom teacher may note behavior in an 
electronic behavior log (Infinite Campus) 

 The staff member may decide to discuss the 
misbehavior with a parent/guardian, an 
administrator, and/or other  
appropriate staff members. 
 
 
 

 
 

Possible Disciplinary Actions 

 Student moved closer to staff member 

 Behavior expectations are restated or clarified 

 Student reminded of appropriate behavior 
with modeling 

 Student discreetly redirected 

 Student allowed time and space to refocus and 
cool down 

 Brief conference with student after class or 
outside of classroom 

 Student assigned a task for redirection (e.g. 
handing out papers) 

 Temporary removal from activity 

 Temporary confiscation of non-instructional 
item(s) 

 Detention 
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Level Two Infractions 

Level two infractions (classroom/liaison managed behaviors), are behaviors that create or contribute to 

a physically and/or emotionally unsafe environment for staff and/or students. These behaviors require 

immediate intervention and for behaviors to immediately cease, and student to reflect on how his/her 

behavior has impacted others. Level Two infractions require parent notification of the incident. The 

student may be referred out of class and/or may receive a referral to the office. Here are some 

examples of Level Two infractions, but not limited to the following:  

Example of Level 2 Infractions (teacher/liaison 
managed behaviors) 

Procedures 

 Repeated Level 1 Infractions 

 Making profane written gestures 

 Failure to report to specified location by 
staff 

 Present in hallways without a pass 

 Using school computers or internet 
inappropriately 

 Leaving class without permission 

 Use of profane language towards another 
person that is intended to be disrespectful 

 Use of cell phones and other electronic 
devices 

 Kissing, embracing, hand-holding, and 
other inappropriate public displays of 
affection 

 Demonstrating extreme behavior in the 
hallway or during an assembly (i.e. 
spitting, inappropriate physical contact, 
etc.) 

 Purposefully using playground equipment 
unsafely 

 Gambling 

 There is immediate intervention by the 
supervising staff member who observes 
the behavior. 

 Teacher should begin an intervention card 
immediately 

 Classroom teacher documents behavior in 
an electronic behavior log (Infinite 
Campus) 

 If misbehavior continues after 
interventions or is severe enough, the staff 
member will complete a classroom referral 

 Student will be removed from activity and 
sent to a “timeout” or a “think space” area 
to reflect on behavior 

 The staff member may decide to discuss 
the misbehavior with a parent/guardian, 
an administrator, and/or other  
appropriate staff members. 

Possible Disciplinary Action 

 Lunch or after school detention  

 Community service 

 Conference with parent, teacher, and/or 
administrator 

 Behavior chart and/or contract  

 Confiscation of non-instructional items 

 Special seating arrangement 

 Loss of relevant privileges 

 Referral to SST 
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Level Three Infractions 

Level Three infractions are those behaviors that are dangerous, unsafe, and illegal in a school 

environment. These behaviors require staff to intervene immediately, students to immediately stop the 

behaviors, investigation by an administrator to determine whether student acted in a way that is illegal 

and/or dangerous, and determine the disciplinary action.  

Level three infractions list behaviors that are listed in Section 48900 of the Education Code that may be 

cause for suspension: A student may be suspended from school by an administrator if it has been 

determined that the pupil exhibits the following behaviors, while on school grounds, while coming or 

going from school, during a lunch period (on or off campus), while going to or coming from a school 

sponsored activity, and in some cases in the students home, such as cases of Bullying or Cyber 

Bullying. Here are some examples of Level Three Infractions, but not limited to the following: 

Example of Level 3 infractions  
(suspendable offenses 3rd-12th)  

Procedures 

 Repeat of Level 2 Infractions 

 Being extremely defiant 

 Distribution of unauthorized 
literature/posters 

 Fighting, including mutual combat, or 
threatening physical injury 

 Falsifying school records. Giving false 
information. 

 Excessive cheating/Plagiarism 

 Sexual harassment/misconduct 

 Stealing or attempting to steal school 
property or private property 

 Possession of an imitation firearm 

 Aiding and/or  abetting the infliction or 
attempted infliction of physical injury 

 Biting (causing breaks in the skin or leaving 
a noticeable bruise/red mark) 

 Committing or threatening to commit 
damage to property 

 Defacing school property or using graffiti 

 Participating in repeated acts of 
harassment/threats based on race, 
nationality, gender, disability, sexuality, 
etc. 

 Supervising teacher observing misbehavior 
intervenes immediately 

 Staff member completes a referral  

 Student will be taken to Principal and/or 
designee 

 All persons involved (including staff) 
completes a Witness to the Incident 
Report and submits to Principal and/or 
designee. 

 Principal and/or designee investigate the 
incident and initiates disciplinary action 

 Principal and/or designee meets with the 
student(s) and notifies the parents of the 
misbehavior and resulting disciplinary 
action  

Possible Disciplinary Action 

 Suspension (In or Out of School) 

 Required Parental Attendance 

 Removal from extra-curricular school-
related activities 

 Loss of privileges for a long period of time 

 Recommendation to Student Hearing and 
Placement Department (SHPD) 

 Referral to SST 

 Referral to outside agency 

 Behavior contract revoked 
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Level Four Infractions: 

 

Level Four infractions are those behaviors that are dangerous and pose a serious threat to the safety of 

staff and students. These behaviors require staff to intervene immediately, an administrator to conduct 

an investigation to determine whether student(s) acted in a way that was dangerous and/or illegal 

(which may include involving the police) and for parent/guardian to immediately come to the school to 

pick up their child. Further disciplinary action is at the discretion of the administrator. 

Level four infractions list behaviors that are listed in Section 48900 of the Education Code that may be 

cause for suspension and/or expulsion: A student may be suspended or recommended for expulsion 

from school by an administrator if it has been determined that the pupil exhibits the following behaviors, 

while on school grounds, while coming or going from school, during a lunch period (on or off campus), 

while going to or coming from a school sponsored activity, and in some cases in the students home, 

such as cases of Bullying or Cyber Bullying. Here are some examples of Level Four Infractions, but not 

limited to the following: 

Example of Level 4 infractions  
(Zero Tolerance Suspension and/or Expulsion  

offenses 3rd-12th) 

Procedure 

 Repeat of Level 3 Infractions 

 Cause, attempted to cause, or threatened 
to cause physical injury to another person 

 Committed or attempted to commit a 
sexual assault  

 Possessed, sold, or otherwise furnished 
any firearm, knife, explosive, or other 
dangerous object  

 Attempting to light a fire (arson) with 
matches, lighter, candle etc. 

 Unlawfully possessed, used, sold, 
otherwise furnished, or been under the 
influence of any controlled substance 

 Committed or attempted to commit 
robbery or extortion 

 Harassing, threatening, or intimidating a 
pupil who is a complaining witness or a 
witness in a school disciplinary proceeding 
for the purpose of either preventing that 
pupil from being a witness or retaliating 
against that pupil for being a witness, or 
both. 

 Possessed or used tobacco related 
products 

 Committed an obscene act or engaged in 
habitual profanity or vulgarity 

 Unlawful possession of, or unlawfully 
offered, arranged, or negotiated to sell any 
drug paraphernalia 

 Disrupted school activities or otherwise 

 Teacher observing intervenes, if 
appropriate. 

 Staff member notifies Principal and/or 
designee 

 Student will be taken to Principal and/or 
designee, if appropriate 

 All persons involved (including staff) 
completes a Witness to the Incident 
Report and submits to Principal and/or 
designee 

 Principal or designee investigates the 
incident and initiates disciplinary action 

 Principal or designee meets with the 
student(s) and notifies the parents of the 
misbehavior and resulting disciplinary 
action 

 An accurate record of the misbehavior and 
disciplinary action is maintained and 
submitted to the Student Hearing and 
Placement Department (SHPD) 
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willfully defied the valid authority of 
supervisors, teachers, administrators, or 
other school personnel 

 Knowingly received stolen or private 
property 

 Engaged in, or attempted to engage in, 
hazing 

 Acts of Bullying or Cyber bullying 

Possible Disciplinary Action 

 Parent/Guardian picks up student 
immediately from school 

 Suspension from the school and all school-
related extra-curricular activities 

 Long term suspension and referral to SHPD 

 Police Notification 

 Parents, students, administrator, and 
teachers must have a conference before 
the student is allowed to return to school 

 Behavior contract upon return to school 

 Referral to counseling with an outside 
agency 

 

Notification to the Parents or Guardian 
In the case of suspension, the School Leader also shall immediately notify the parent(s) or 
guardian(s) in writing that the student has been suspended from school. Written notice shall 
be provided by personal delivery, express mail delivery, or equivalent means reasonably 
calculated to assure receipt of such notice within 24 hours of the suspension at the last known 
address. Where possible, notification also shall be provided by telephone if the school has 
been provided with a contact telephone number for the parent(s) or guardian(s). Such notice 
shall provide a description of the incident, or incidents, which resulted in the suspension and 
shall offer the opportunity for an informal conference with the School Leader (within 24 hours 
or the next business day if on a weekend or after a holiday). At the parent’s request, 
notification can be translated into the dominant language spoken by the parent(s) or 
guardian(s) and arrangements can be made for an interpreter to be present for informal 
conferences in the dominant language of the parent(s) of guardian(s).   
 
Social Emotional Learning (SEL) 
Social and emotional learning (SEL) is the process through which children and adults acquire 
and effectively apply the knowledge, attitudes, and skills necessary to understand and manage 
emotion; set and achieve positive goals; feel and show empathy for others; establish and 
maintain positive relationships; and make responsible decisions. 
 
Martin Luther King, Jr. K-8 implements SEL to reduce negative behaviors and create a safe, 
supportive learning environment for all of our students. Additionally, we promote positive life 
skills, which include problem-solving techniques and collaboration. SEL includes school-wide 
procedures and processes intended for all students and staff in all settings. It is an approach to 
creating a productive learning environment where teachers can teach and students can learn. 
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Positive Reinforcements 
 

1. Classroom Meetings- Teachers at MLK conduct weekly classroom meetings to help 

resolve student conflicts. The teacher will model with students the correct way to 

resolve conflicts by using good problem-solving strategies and communication skills. 

 
2. Positive Praise-Teachers will praise students when appropriate behaviors are 

observed. Students will receive verbal and/or written positive praise to share with their 

families. 

 
3. Character Education-Second Step, evidence-based curriculum will be taught explicitly 

and systematically by the classroom teacher in every classroom, K-6, to cultivate good 

academic and social behaviors. 

 
4. Recognition Assemblies- Students will be recognized for achievement and/or 

improvement in ELA, Math and Writing. Students will also be recognized monthly for 

Perfect Attendance and Good Character.   

 
 
 
 
 
Middle School Detention Policy 
Detention may be assigned by any member of the MLK staff and is only one example of 
possible consequences for poor choices related to academic behavior and expectations.  
Students are required to be responsible about serving their detentions and following the rules 
of the detention room. Each teacher has a detention log clearly visible for the students to 
reference.   
 
It is the student’s responsibility to be aware of any detention owed.  Detention will be held 2 
days per week.   
 
Failure to serve detention in the time allotted will result in: 
1. Detention reassigned and doubled. 
2. Parent/guardian is contacted. 
  
Middle School Sports Program  
6th, 7th and 8th grade students may participate in the District’s middle school sports program 
in basketball or soccer.  5th – 8th grade students may participate in Track and Field and Cross 
Country.  Eligibility requirements are as follows: 
 
• Each student must have a minimum of 2.0 GPA. 
• A student with less than 2.0 GPA is ineligible to play until his/her GPA has improved to 

2.0 and he/she has gained the consent of his/her homeroom teacher and the principal. 
• No player may have an F in any academic course, or a U citizenship. 
• A student who is suspended may not play for the remainder of the season or attend 

practices or games. 
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•      Each participant must have a Sports Participation Approval Form signed by his/her 
     Parent/guardian on file at the school. 

 
Grade and citizenship checks for sports participants are done every two (2) weeks. 
 
7th and 8th Grade Physical Education Attire: 7th and 8th grade students are expected to 
follow all dress code rules. Middle School students participate in physical education classes 
each day and must be appropriately dressed. The proper attire for physical education classes 
will be the P.E. uniform and will be explained in detail on the first day of class.  
 
As long as middle school students change into athletic shoes for PE or when they wish to 
participate in active sports during lunch, they may wear open-toed shoes to class. This does 
not include flip-flops or any sandal that does not hug the heel.  

 
The middle school years are an exciting time for students.  We sincerely hope that our 7th and 
8th graders have a positive and enriching experience at our school.  The school year offers 
several special activities for our students — field trips, dances, etc.—and it is our hope that all 
middle school students will participate in these events. 
 
However, we want to make it very clear that all middle school activities are special privileges 
and they are earned by successfully meeting the requirements set for all 7th and 8th graders. 
 
The requirements for participation in all special activities are: 

 Students must have no U’s (Unsatisfactory) in citizenship and no more than one N 
(Needs improvement). 

 Students may not have more than 15 minutes of detention on the day of the planned 
activity. 

 Students who have been suspended will not be allowed to participate in special 
activities. 
 

The Six Flags end of the year party is for students who show excellent citizenship.  Therefore, 
students must not have any N’s or U’s. 

THE CUT OFF DATE FOR DETERMINING ELIGIBILITY TO PARTICIPATE IN ALL END-OF-
THE YEAR ACTIVITIES FOR 2016-2017 FOR BOTH 7TH AND 8TH GRADERS IS 
WEDNESDAY, June 7, 2017. 

 
REQUIREMENTS TO PARTICIPATE IN THE 8TH GRADE PROMOTION CEREMONY 

 
8th grade students may participate in the promotion ceremony if:  

 Recommended for promotion, 

 Passing all classes (no F grades and no U’s in citizenship), 

 No unserved detentions; and 

 All financial obligations are handled (book replacement fees, repayment for destruction 
of property, etc.). 

 
The cut-off date for eligibility to participate in promotion is one week before the date of the 
promotion. NOTE THAT STUDENTS MAY BE PROMOTED TO 9th GRADE EVEN IF THEY 
DO NOT PARTICIPATE IN THE END-OF-YEAR ACTIVITIES AND WILL RECEIVE THEIR 
CERTIFICATE ON THE LAST DAY OF SCHOOL 

21 



 

 

 
  



 

 

 

MARTIN LUTHER KING, JR. K-8 SCHOOL PARENT & STUDENT 
HANDBOOK 

I have read and discussed the Martin Luther King, Jr. K-8 School 
Handbook with my son/daughter.  We are aware of, and agree to follow, 
the behavior expectations of Martin Luther King, Jr. K-8 School. 

_________________________________________ 
Print Student’s Name 

__________________________________________ 
Student Signature 
 
 
__________________________________________ 
Parent/Guardian Signature 

 
_________________  ________________ 
Room Number   Date 

 
 
Please sign and return this page to your son/daughter’s teacher. 
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